SAMPLE ANNUAL FUNDS LETTER

DEPARTMENT OF THE AIR FORCE

Your Letter Head
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(DATE)
MEMORANDUM FOR YOUR MAJCOM ADDRESS

                                    38 EIG/PKK



          4001 Hilltop Road

                                    Tinker AFB OK 73145-2713

                                    (IN TURN)


FROM:  Your Office Symbol & Address
SUBJECT:  Submission of FY__ Annual Funds Certification

1.  I certify that sufficient funds have been included in the FY__ budget to defray all monthly recurring charges and the yearly authorized maximum amounts for any maximum limit/not-to-exceed authorizations resulting from continuation of services listed on the following Communications Service Authorization (CSA) contract(s) or any replacement CSA contract(s) for FY__.      

(Your CSA Number)

Fund Cite: 57XXXXX XXX XXXX XXXXXXX

(List all fund cites used in connection with the CSA)

Mord Number: XXXXXXXXXXXX (if available, or provide to 38 EIG/PKK when available)
(Your CSA Number)

Fund Cite: 57XXXXX XXX XXXX XXXXXXX

(List all fund cites used in connection with the CSA)

Mord Number: XXXXXXXXXXXX (if available, or provide to 38 EIG/PKK when available)

(List information for all CSAs)

2.  I further certify that funding will be provided for all modifications and re-awards that occur during FY___.  

3.  Our DFAS payment office is: (Insert DFAS payment office with complete address)
(SIGNED BY)
Title of Budget Officer/Funds Certifying Official
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