SAMPLE ANNUAL INVENTORY OF SERVICES

DEPARTMENT OF THE AIR FORCE

Your Letter Head
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(DATE)
MEMORANDUM FOR YOUR MAJCOM ADDRESS

                                    38 EIG/PKK



          4001 Hilltop Road

                                    Tinker AFB OK 73145-2713

                                    (IN TURN)

FROM:  Your Office Symbol & Address
SUBJECT:  Submission of FY__ Annual Inventory of Services

1.  In accordance with AFI 33-111, I certify that the following listed Communications Service Authorization contract(s) are current and accurate.  There are no discrepancies to report.  

(List all CSA Number(s) and any identifying information such as user/vendor)

e.g., DCA200-96-H-0041/TF2Z
147th Fighter Wing

       DCA200-96-H-0041/TF2Y
273td Engineering Installation Squadron

2.  I am the Base Communications and Information Systems Officer (CSO)(or equivalent for carrying out the CSO duties of AFI 33-111).  My designated CSA Monitor (individual responsible for AF Form 1218 preparation/bill verification) is (name, phone, e-mail address).  The Alternate CSA Monitor is (name, phone, e-mail address).  The Unit Resource Advisor (or insert title of other individual responsible for funds certification) is (name, phone, e-mail address).   

(SIGNED BY)
Title of Base Communications and Information Systems Officer or Equivalent
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