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"HEADQUARTERS MR FORCE MATERIEL COMMAND
WRIGHT-PATTERSON AIR FORCE BASE, OHIO

o 6 July 2001
- MEMORANDUM FOR SEE DISTRIBUTION
FROM: HQAFMCDPE
'4225 Logistics Avenue, Room 5210~ -
Wright-Patterson AFB OH 454335755 - .
SUBJECT: ‘Implemaentation of Civilian Tuition Assistance Progrim_ (CTAP)
1. On 14 May 99, Aif Staffissued CTAP policy (atch 1) which is to be applied across the entire

Air Force and encompasses all funding sources, including but not limited to, tuition assistance
~ paid by career programs, organizations; and installation-level training committees. CTAP is

" designed to ehsure standardizdtion and provide equity for all personnel. While courses must be

validated as mission-related, CTAP focuses on employee identification of requirements,
initiating requests for specific courses at institutions of their choice, sharing in the cost, and
attending on 4 ¥oluiitary off-duty basis. On 21 Jun 01, a Memorandum of Agreement (MOA)

regarding this policy was signed with AFGE Council 214 (atch 2),

2. The MOA outlines several important aspects of the program (time frame for management
coordination of the DD Form 1556, final approval authority, and exception to voluntary off duty
policy). The program policy is to fund up to 75 percent of tuition costs (wWhich may include
laboratory and instructional fees) for mission related courses taken from accredited institutions.
Please note that organizations may not make up the difference between the CTAP cap and tuition
cost to the member. ' '

3. Individuals desiring to participate in CTAP will provide a degree plan to the Education &.
Training Flight (E&TF) for review. The E&TF will indicate courses that meet the "mission _
related” criteria. Examples of acceptable degree plans are those plans furnished by
colleges/universities or the employee's Individual Development Plan (IDP) created in the
Education Training and Management System (ETMS). Supervisors are to use ETMS Web to
- establish CTAP requirements (courses). The system provides a special code to identify'a CTAP
requirement. ETMS Web is located at the following URL: '

http://etmsweb.wpatb.af. mil/etms/public/homepage.stm.

If a supervisor does not have access to and/or needs guidance on using ETMS Web, he/she
should contact the local base ETMS Web site administrator. '
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[image: image2.png]4, Please utilize the contents of the MOA and Air Staff polioy to establish your local CTAP

* which is to be affective FY02. . If you have any questions pertalning to ETMS Web, please
contact Ms. Glenda Stuart, HQ AFMC/DPEO, DSN 787-3777. POC for CTAP is Ms. Sharon
Driver, HQ AFMC/DPEE, DSN 986-0194.. POC for the MOA is Ms. Swcy Zaire, HQ
AFMC/DPCL, DSN 986-2837 ‘

FORTHECOMMANDER

' GARY A, WOODS

Chicf, Education & Training Division
Directorate ofPersonnel 3
1. HQUSAFIDPMm 14May99 CoTT -

2. CTAPMOA, 21 Jun 01
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DEPARTMENT OF THE AIR FORCE
- HEADQUANTERS AIR FORCE MATEREL COMMAND

WRIOHT-PATTERSON AIR FORCE BASE, OHIO

. , 08 AUG 2001
MEMORANDUM FOR SEE DISTRIBUTION

-

"FROM: HQ AFMC/DPE - .
4225 Logistics Avenue, Room S210
Wright-Patterson AFB OH 45433-5755

SUBJECT: Corroction to Iosplementation of Civilian Tuition Assistance Program (CTAF)

. (AFMC/DPE Memo 6 Jul 01) : :
1. Subject memo was accompanicd by the Aix Staff CTAP memo dated 14 May 99 which
contained incorrect policy as its attachment. .

2. Request the corxect policy, which is attached to this memo, be given widest dissemination.
POC for CTAP policy is Ms. Sharon Driver, BQ AFMC/DPEE, DSN 986-0194. .

FOR THE, CbMMANDER

MA%@ GRACE
Asting Chief, Education & Training Division
Diroctorate of Personnel

Attachment: o
Current Air Staff CTAP Policy
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